Care and Counseling Training Program

A Handbook of Information for 
Counselors-in-training
[image: image1.png]CARE and
COUNSELING

Hope and Healing




Psychodynamic, Systems and Pastoral Counseling
A Program of Training for Pastoral and Mental Health Counselors

2015-2016 
Care and Counseling, Inc.

12141 Ladue Road

St. Louis, MO  63141

Phone:  314-878-4340

Fax:  314-878-4524

www.careandcounseling.org
Table of Contents

A Handbook of Information for Counselors-in-training___________________________ 1
Table of Contents
2
Quotation ________________________________________________________________________  4
Care and Counseling
5
Mission
5
Faculty and Supervisors
6
Calender
6
American Association of Pastoral Counselors (AAPC)
7
Samaritan Centers
7
Continuing Education Hours Certification
7
Training Programs
8
Complete Course of Study and Clinical Experience
8
Certificate of Study in Psychodynamic, Systems, and Pastoral Counseling
9
Registration
9

   Attendance ______________________________________________________________________9
     Evaluations _____________________________________________________________________9

     Incomplete work ______________________________________________________9
Certificate of Supervised Experience in Clinical Practice of Psychodynamic, Systems, and                   Pastoral Counseling
10
Introduction to Care and Counseling
10
Clinical Experience
10
Criteria for Client Hours at Another Location
10

   Supervisory Relationship__________________________________________________________11   
Clinical Policies and Procedures
11
Clinical Competencies: Goals and Objectives
12
Consultation Groups
14
Learning Goals and Evaluation of Competency and Professional Development
14
Evaluations - Committee Meetings
14
Supervision of Clinical Experience
15
Agreement for Supervision
15
Personal Counseling
16
Application to the Program, Admittance
16
Tuition, Supervision Fees, and Compensation
17
Records
18
Graduation
18
Advanced Counselors-in-training
19

   Criteria for Advanced Counselors-in-training__________________________________________ 19
Application and Acceptance Process
19
Position Description
19
Application for Clinical Staff Status__________________________________________________20
Grievances
21
Appendices
23
Appendix A:  Agreements for Training
23
Appendix B:  Curriculum
26
Appendix C:  Calendar
28
Appendix D:  Fees
31
Appendix E:  Learning Contract Outline
32
Appendix F:  Goals and Objectives for Supervised Experience
33
Appendix G:  Agreement for Supervision
37
Appendix H:  Class Roster Form ______________________________________________________39 

Appendix I: Student Evaluation of Instructor
40
Appendix J: Instructor Evaluation of Student
41
Appendix K: Counselor in Training Evaluation of Supervisor
42
Appendix L: Supervisor Evaluation of Counselor in Training
45
Appendix M:  Self-Evaluation Tool for Counselors-in-trainings
48
Appendix N:  Case Presentations
49
Appendix O:  Clinical Work Outside of Care and Counseling Forms
53


In the healing process

something beautiful emerges

that gives us a reason to exist.

Rabbi Mordecai Miller

Board-Staff Retreat

March 22, 2001

Care and Counseling 

Care and Counseling is an interfaith pastoral counseling center with a rich heritage in professional excellence in psychodynamic and systems counseling. In all our courses we strive to integrate psychology and spirituality.   

With the combined service and training center, counselors and counselors-in-training who come to Care and Counseling for professional formation and development are offered a multidisciplinary community of clinicians and support staff in which to learn.

Typically those who come to participate in the training programs are persons with graduate degrees.  Pastoral counselors-in-training often have a master of divinity degree.  Mental health professionals have a graduate degree in counseling, psychology, or social work.  

Mission Statement
Care and Counseling was founded in 1968 as a pastoral counseling center and the training program was developed the following year.  Since that time, counselors-in-trainings who have graduated from the training program have been known for their excellence and their leadership in their professions.  The training program has undergone numerous evaluations and revisions as we strive to offer opportunities for professional formation and development that are current and affordable while at the same time maintaining the integrity and quality of the work.

The mission of Care and Counseling is stated as follows:

Care and Counseling enhances emotional, relational and spiritual well-being through quality and affordable counseling, professional training and community education.

Faculty and Supervisors
Caine, Jean, M.S.W., L.C.S.W.
External Supervisor and Faculty Member 
Kirsch, Sharon, M.A., L.P.C., Licensed Psychologist, AAMFT Clinical Member, 

Staff Psychologist
Kuhn, Dale R., M.A., S.T.M., L.C.S.W., AAPC Diplomate, AAMFT Clinical Member; 
Staff Clinical Social Worker 

Kuhn, Marilyn F., M.A., L.P.C., N.C.C.

Staff Counselor
Myre, Carol, M.Ed., LPC

Staff Counselor
Pearl, Debra., M.S.W., L.C.S.W.

Clinical Director


Ron Scott, Ph.D., Licensed Psychologist, AAMFT Clinical Member and Approved Supervisor
Training Program Coordinator
N. Ryan Wilson, Med., LPC

Staff Counselor
Calendar

Classes for the Fall Semester begin the Wednesday after Labor Day and go for 14 weeks.  Spring Semester classes begin the first week of January and continue for 19 weeks.  

Opening Day Activities are held the first Wednesday of September.  This is a day for introductions, a time for staff and counselors-in-trainings to meet, a time for consultation groups to organize, a time for reflecting together, and a time for all staff to have lunch together.  

2015 – 2016 Calendar:  See Appendix C
American Association of Pastoral Counselors (AAPC)

Care and Counseling is accredited by AAPC as a service center and is approved as a training center.  Some persons who come for training are interested in developing professionally as pastoral counselors to the level of Fellow or Diplomate in AAPC.  Other clinicians, who are interested in the integration of psychology and spirituality, are interested in clinical membership in AAPC.  All clinical staff are encouraged to participate in the association.

Samaritan Centers

Care and Counseling is accredited by Samaritan Institute, a nationwide network of counseling centers. 

Continuing Education Hours Certification

Care and Counseling is an approved provider for continuing education by the National Board for Certified Counselors.  A certificate for continuing education hours may be received for any of the courses or case conference offerings.  To receive this certificate of attendance, each participant must attend the offering, complete an evaluation of the program of study, and apply for the certificate of attendance.

Training Programs

Care and Counseling offers education in psychodynamic and systems counseling for pastoral counselors/counselors and mental health counselors.  

There are two basic certificates in the Care and Counseling Training Program:

1. Certificate of Study in Psychodynamic, Systems, and Pastoral Counseling
2. Certificate of Supervised Experience in Clinical Practice of Psychodynamic, Systems, and Pastoral Counseling
The first certificate program includes the academic study, while the second program includes the supervised clinical component. These two programs may be taken separately or together. These certificate programs require one year of academic work to complete the requirements. In addition, they may be extended for a year or two, should that better meet the needs of the student/counselor-in-training.  Note that taking the courses in sequence is the best way to fulfill the requirements.

Seminars are held for all Care and Counseling clinical staff and students/counselors-in-training on two Wednesday mornings each month from September through May.  It is strongly suggested that all students attend these Seminars.  They are required for those counselors-in-trainings doing the Clinical Practice certificate.

Pastoral or mental health counselors or those in training for the profession may take any of the courses or obtain clinical supervision of licensed work without being officially accepted into the training program.  

Complete Course of Study and Clinical Experience   

The complete course of study for the two certificates is made up of the following components:

1. Course work - curriculum

2. Supervision

3. Seminars
4. Consultation Groups


5. Participation in the life of Care and Counseling

6. One’s own personal Psychodynamic or Psychoanalytic Counseling
Certificate of Study in Psychodynamic, Systems, and Pastoral Counseling
Students in this certificate program are persons who are at Care and Counseling to enrich their knowledge base in psychodynamic, systems, and pastoral counseling.  This is accomplished through participating in course work (required), and Seminars and other Care and Counseling functions as are appropriate.

Courses are held on Wednesday mornings from 8:00 to 10:15 a.m.  Class groupings are generally small in number. The curriculum can be found in Appendix B.

It is generally suggested that courses be taken in the specified sequence.  For courses to be taken out of sequence, the permission of the Clinical Director and the instructor are required.

Continuing education credit is only given for class periods for which the student has signed in.  CE certificates are given at the end of each semester.


Registration 

Students pre-register by completing the registration form in the educational brochure, or on the web-site for that year. Official Registration for courses is done at the first class session using the appropriate Class Roster form (See Appendix H) which will be given to students by the instructor.  

Attendance

Attendance is taken for each class period.   Students initial the attendance form at the beginning of each class.  It is expected that students be at class on time.

Evaluations

At the conclusion of each class, students are asked to evaluate the instructor (See Appendix I), and instructors evaluate each student (see Appendix J).

Incomplete and work not submitted in a timely manner  

In emergency situations, extensions for assignments are to be negotiated with the instructor.  If the instructor gives an extension, the assignments are to be completed within the time granted, but in no case can the extension be more than one month.  If the work is not completed within that time framework, the student will be required to re-take the full course to meet the requirements of the training program.  The Training Coordinator must approve any exceptions to this policy.
Certificate of Supervised Experience in Clinical Practice of Psychodynamic, Systems, and Pastoral Counseling
Clinical Experience

Counselors-in-training expect to meet certain competencies in their clinical work.  Counselors-in-training achieve this competency through active use of their supervisory experience and significant clinical experience.  To receive the Certificate of Supervised Experience in Clinical Practice the minimum number of clinical hours allowable is 375. 

Counselors-in-training, with approval, may do their clinical work at Care and Counseling, on either a part time or a full time basis. They will negotiate the number of clinical hours with their supervisor and the Clinical Director.  As clients are available, Care and Counseling will assign some clients to these counselors-in-training as is appropriate.  Caseload development will depend on each clinician’s situation and level of experience.  Those who wish to develop a larger caseload will need to generate their own referral sources and have clients referred directly to them.  Generally, counselors-in-training should not expect to support themselves by money generated in the training program.  

Some or all required clinical hours might be done in a counselor in training’s own place of work, if they receive psychodynamically oriented supervision for those cases according to the following guidelines.

Criteria for Client Hours at another Location

The client hours count toward their residency at Care and Counseling if the hours done at that other location fit all the following criteria:

a. Clients are directly treated by the counselors-in-training.

b. Counselors-in-trainings treat those clients in the modality as taught at C&C.

c. Counselors-in-training’s supervisor for education purposes is an approved Care and Counseling Supervisor.

d. Counselors-in-trainings prepare assessment/intake reports and present those reports to his or her C&C supervisor for the education of the counselors-in-training.  Care is taken to keep client information confidential.

e. Counselors-in-trainings use a numbering system for clients external to C&C.  The counselors-in-training uses his/her own initials and then assigns numbers in sequence to the clients.  Sample:  Counselors-in-training Annabel Smith   “AS001” is first external client for educational purposes, “AS002” is second client, etc.

f. Counselors-in-training will keep progress notes and present those notes to his or her C&C supervisor for educational purposes.  These progress notes need to demonstrate that the counselors-in-training understands the theoretical basis for his or her work with the client.

g. Client hours for the training program will be counted when these notes are approved by his or her C&C supervisor and are submitted to the Clinical Director for final approval.

h. The C&C supervisor will limit the number of clients/client hours s/he will supervise so the supervision is educationally sound.  Generally counselors-in-trainings will see no more than ten clients weekly for supervised educational purposes.  The number seen by counselors-in-trainings for supervised experience will depend on the level of professional experience by the counselors-in-training and at the discretion of the C&C Supervisor.

i. If there is a discrepancy in the directives of the onsite legally responsible supervisor and the C&C supervisor for educational purposes, the counselors-in-training is to abide by the directives of the onsite legally responsible supervisor.

Supervisory Relationship

Each counselors-in-training in the clinical residency program will have a supervisor.  The supervisor walks with the counselors-in-training in their process of learning at Care and Counseling. Occasionally an outside supervisor is arranged who attends Supervision of Supervision meetings.

A.  The supervisor and counselors-in-training will meet weekly until other arrangements are made between the counselors-in-training and the supervisor with the approval of the Clinical Director. The purpose of these supervisory sessions is to attend to the counselors-in-training’s formation and progress both in course work and his or her development as a counselor.  

B. The supervisor will guide the counselors-in-training in his or her clinical development, and in the writing of the counselors-in-training’s case presentations.  
C. At the end of each semester, the supervisor will report on the progress of the counselors-in-training to the Training Coordinator or Clinical Director and the counselors-in-training.  The supervisor will enter all evaluation reports into the counselors-in-training’s file.


Clinical Policies and Procedures

Care and Counseling clinical policies and procedures are to be followed for all clinical work done at Care and Counseling.  These policies and procedures are in the Clinical Procedures Manual, which may be obtained from the Training Program Coordinator.   You will receive instruction on these in your first year group supervision.  Do not hesitate to ask your supervisors or the Clinical Director when you have questions.

Clinical Competencies: Goals and Objectives

Goals and objectives for the Certificate of Supervised Experience in Clinical Practice of Psychodynamic, Systems, and Pastoral Counseling are to be met by the counselors-in-trainings prior to graduation. 

See Appendix G for tracking grid for goals and objectives.

Goals [Counselors-in-trainings will be able to:], and   
Objectives [The counselors-in-training will … … (which indicates how they will accomplish the goal.)]
Satisfactory completion of these 14 Goals is required for the Certificate in Supervised Experience in Clinical Practice of Psychodynamic, Systems, and Pastoral Counseling.

Assessment and Diagnosis

1. To articulate psychodynamic theory and demonstrate how it works in a clinical setting.
a) Prepare a thorough psychodynamic formulation for at least one client, writing the formulation from a drive, ego, object relations, systems and self psychological perspective.

2.  To articulate systems theory and demonstrate how it works in a clinical setting.

a) Prepare an evaluation for at least one couple and/or family. 

b) Do marital/family counseling with one to three couples and/or families.

3.  To diagnose a client using the DSM-5. 

a) Prepare written diagnosis, using the DSM-5 format, for clients with a variety of presenting problems and diagnoses.  

b) Participate in weekly consultation groups (minimum of 40 weeks/year) being attentive to cases presented by all members of the consultation group to which you are assigned.  

c) Attend to the clients being presented and be clear about the criteria for diagnosis.

Treatment
1.   To develop the ability to form a therapeutic alliance.

a) Demonstrate this ability by forming a therapeutic alliance with a minimum of three clients.
2.  To develop a treatment plan.

a) Prepare a treatment plan for a minimum of 5 cases with a mix of crises, short term or brief, and long term or insight oriented counseling.

b) Present treatment plan when consulting on each case, being open to suggestions from the consultation group.  

c) Discuss treatment goals/plan with clients.

3.  To work with clients integrating psychology and spirituality. 

a) Prepare to address the spiritual aspects/needs of a minimum of 1-2 clients.

b) Articulate one’s own conceptualization of the psychological and spiritual elements of persons.

4.  To work with clients in on-going counseling.

a) Demonstrate the ability to do mid-phase counseling, working through clients’ conflicts/issues. 

5.  To demonstrate an understanding of the termination process.

a) Demonstrate the ability to complete treatment, as appropriate, with clients.

b) Articulate the course of treatment in a written termination, demonstrating how goals of treatment were achieved or changed in the course of treatment, how conflicts were resolved, etc.

c) Demonstrate understanding of premature termination.

Self-Development

1.  To work in one’s own personal counseling.

a) Participate in one’s own personal counseling, focusing on areas of personal problems or that may intersect with the counselors-in-training’s counseling experiences, throughout the training process.  (Counselors-in-trainings are to give their supervisor only the name of their counselor and frequency of professional visits.)
2.  To articulate an understanding of one’s self as a counselor (including one’s therapeutic style and professional identity) who has the ability to integrate psychological principles and faith experience.

Programmatic
1. To complete the minimum number of required clinical (375) and supervision hours (46 hours of individual supervision and two semesters of group supervision each year).

a) Complete all the required forms indicating the number of clinical hours and supervision of those hours.


2.  To keep current with administrative details of clinical work.

a) Complete clinical consultation reports, case notes, and required reports within recommended time frames.

b) Complete all bookkeeping materials correctly and in a timely fashion.

c) All administrative requirements must be completed prior to graduation.

3.  To complete the required coursework.

 4. To present a clinical case and discuss that case with a group of clinicians.

a) Prepare and present a written case, complete with formulation, to a group of colleagues.  (Guidelines for this case write up and presentation are in Appendix N.)

Counselors-in-training will meet with the Training Coordinator and supervisors individually once each semester for guidance and in order to monitor progress and develop strategies for completion of goals.  The counselors-in-training is responsible for arranging this meeting and is responsible for submitting any materials to be attended to at that meeting at least one week prior to the meeting.

A file containing all of the above-required written work will be kept until the counselor in training has completed the goals and objectives.  At that time, the file will be recorded as complete, meaning that the counselor in training has completed all minimal required objectives.  The file of materials will then be returned to the counselors-in-training.  The record of completion will be kept in the permanent record.  If the counselor in training has exceeded the minimal requirements, that shall also be noted with an appropriate comment.
Consultation Groups

All counselors-in-trainings’ clinical cases are presented in a small consultation group.   There is a significant amount of learning that can happen by attending these staffing groups, learning from other clinicians.  Attendance at these staffing groups is required for anyone doing their clinical residency at Care and Counseling.  

Learning Goals and Evaluation of Competency and Professional Development

The supervisor and counselor in training will work together to develop learning goals for each semester of training.  These goals are to be specific and fit the professional development of the clinician.

 See Appendix E:  Learning Goals Form

Evaluations - Committee Meetings

Twice yearly, an evaluation conference will be held to appraise the clinician’s progress in clinical competence and professional development. The counselor in training, the individual and group supervisors and the Training Coordinator or Clinical Director meet together to assess the development of the counselors-in-training. These conferences are generally held at the end of the semester, in December and May.

Counselors-in-training complete a self-evaluation at this time according to the guidelines. (See Appendix M.) This is to be in written form and a copy given to the individual and group supervisors and the Training Committee at least one week prior to the conference.

The supervisors complete an evaluation of the counselors-in-training and the counselors-in-training completes an evaluation of his or her supervisors.  These evaluations are to be discussed and signed by the counselors-in-training and supervisor prior to the meeting.  

See Appendix F: Goals and Objectives

See Appendix K: Counselors-in-training Evaluation of Supervisor Form

See Appendix L: Supervisor Evaluation of Counselors-in-training Form

See Appendix M: Counselors-in-training Self-Evaluation

Supervision of Clinical Experience

For those who wish the certificate which includes supervised clinical experience, counselors-in-trainings are required to have the following supervision:

1. One hour weekly face to face individual supervision for at least 46 weeks of the year and 

2 One hour of group supervision from 2 to 4 times monthly from September through May. 
Agreement for Supervision

The actual supervisory experience between supervisor (both individual and group supervisors) and counselors-in-training begins with an Agreement for Supervision.  It is important that this be discussed and signed by both supervisor and counselors-in-training.  

The original is to be turned in to the Training Coordinator by the supervisor, and it will be kept in the counselors-in-training file.  Supervisors and counselors-in-trainings are to keep a copy.  

See Appendix G: Agreement for Supervision Form

Individual Supervision

The counselor in training and the supervisor meet at an agreed upon time each week for at least 46 weeks of the year.  At the beginning of the supervisory experience, they complete the agreement for supervision and sign it.

Individual supervision sessions will focus on the intake process; assessment and diagnosis; following clients through the middle phases of counseling, focusing in particular on transference/-countertransference, projective identification and other psychodynamic elements; the integration of spiritual and faith issues into the counseling process; and developing strategies and interpretations for responding therapeutically to the client.  
Group Supervision 

Group supervision meets at a designated time and place from 2 to 4 times per month, during the academic year.  At the beginning of the supervisory experience supervisees and the supervisor complete and sign the agreement for supervision.  

Group supervision sessions will focus on the intake process; assessment and diagnosis; following clients through the middle phases of counseling, focusing in particular on transference/countertransference, projective identification and other psychodynamic elements; the integration of spiritual and faith issues into the counseling process; and developing strategies and interpretations for responding therapeutically to the client.  
Personal Counseling
In order to develop competency as a counselor, clinicians need to attend to their own personal development and growth.  All counselors-in-training whose clinical work is being supervised at Care and Counseling are required to be in their own psychodynamic counseling a minimum of once weekly.  

Application to the Program, Admittance
Application forms may be obtained from the website.  The materials with this form describe the application and admission process.

Counselors-in-training are typically admitted into the program beginning in September.  

See Appendix A: Agreements for Training

Tuition, Supervision Fees, and Compensation
Tuition and supervisory fees are set each year by the Clinical Director and the Executive Director in consultation with the Training Coordinator.

Course grades and supervisory evaluations will not be released until the training account is paid in full. 

Tuition

Tuition fees for courses taken are due at the beginning of each course unless other arrangements are made.

Supervisory Fees

Fees for individual supervision should be paid on a schedule agreed upon by both the supervisor and the counselors-in-training.

Group supervision fees are to be paid at the beginning of the semester unless prior arrangements are made.

Compensation
Counselors-in-training are paid 50% of gross receipts.  A subsidy is available for counselors-in-training that raises each weekly session fee to $50 (i.e., the counselor in training would receive $25).  Fees set below $10 must be approved by the Clinical Director.  
RECORDS

The counselor in training is responsible for maintaining a record of course and clinical work completed.  The counselors-in-training and Training Coordinator meet at the completion of each year of training to review the counselors-in-training's record for that year. It is the responsibility of the counselor in training to arrange for this meeting.
Graduation

Counselors-in-trainings who have completed the residency program will be honored at a graduation ceremony.

Counselors-in-trainings who have not completed the necessary clinical hours, but will be able to do so before the end of August, will also be honored in the graduation ceremony. 

Graduation is held in May on a Wednesday toward the end of the month.

Those counselors-in-trainings who are graduating participate in planning the graduation ceremony.  The Ceremony of Graduation will be in the spirit of Care and Counseling, a Pastoral Counseling Center.

A luncheon will be catered for staff, supervisors, counselors-in-trainings, and families of the graduates.  

ADVANCED COUNSELOR-IN-TRAINING


The Advanced Counselors-in-training at Care and Counseling is a counselors-in-training in advanced standing who has demonstrated excellence at his or her level of training and who desires a more concentrated training experience.  

Counselors-in-trainings in the two year training program who have not completed their 375 clinical hours for graduation may continue as Advanced Counselors-in-trainings until their hours are completed and graduate.  Counselors-in-trainings who have completed their clinical hours and have graduated from the Care and Counseling Training Program and are not yet licensed may, with approval may apply for Advanced Counselors-in-training status.

Criteria for Advanced Counselors-in-training

An applicant for advanced standing will meet the following criteria for acceptance into a position of advanced counselors-in-training.

1. The counselors-in-training will have completed two years of residency at Care and Counseling or the equivalent at another Pastoral Counseling Training Center having demonstrated advanced academic and clinical work.

2. The counselors-in-training will show capacity for leadership and be willing to actively participate in leadership activities at Care and Counseling.

Application and Acceptance Process

3. Second year counselors-in-trainings may apply for advanced standing for their third year residency after the winter evaluation.

4. Application process shall include a letter from the counselors-in-training, addressed to the Clinical Director.  The letter shall state how they see themselves meeting the criteria for advanced standing.  They will also state their goals for an advanced residency and how they hope to fulfill those goals.  If the applicant is not a current counselors-in-training at Care and Counseling, the applicant will complete all the other requirements for acceptance into the training program.

5. The training faculty will be asked for their input relative to the progress of the applicant for advanced standing.

6. The decision relative to advanced standing will be made by the executive director, clinical director, and training coordinator, taking into consideration the input from the training faculty.

Position Description

The advanced counselors-in-training will: 
7. Do ___ clinical hours per year, the number to be agreed upon taking into consideration the needs of Care and Counseling and the Counselors-in-training.

8. Participate in counselors-in-training meetings, and fulfill the expectations of any counselors-in-training at Care and Counseling, e.g. seminars, consultations, attending administrative staff meetings, prepare specific goals, participate in twice yearly evaluations, etc.

9. Will meet weekly with a Care and Counseling individual supervisor and pay for that supervision.  Advanced Counselors-in-trainings will be encouraged to participate in group supervision.

10. Participate in the seminar committee or other leadership position.

11. Provide leadership in his or her area of expertise or desired area of concentration, e.g., in group supervision

APPLICATION FOR CLINICAL STAFF STATUS

Graduating counselors-in-trainings or advanced counselors-in-trainings who have achieved licensure, or are within 100 direct service hours of licensure, may apply for clinical staff status by 

a) Speaking with the Clinical Director and/or the Executive Director and

b) Completing an application for clinical staff employment, which is available from the Client Service Specialist (i.e., the front desk). 
Counselors-in-trainings should understand that continuing on clinical staff with Care and Counseling cannot be guaranteed, and will be dependent on the needs of Care and Counseling at the time.    

Counselors-in-trainings’ Grievance Procedure
Counselors-in-trainings may, at times, have difficulty with peers, instructors, supervisors, office personnel, and administration.  It is the policy of Care and Counseling that every attempt be made to resolve conflicts or grievances directly between the participants.  It would be helpful for the counselors-in-training to discuss the situation with his or her supervisor, the Training Coordinator, or the Clinical Director for guidance on how to deal with the situation.
If direct attempts to resolve the situation fail, the counselors-in-training will put in writing a description of the conflict and his or her attempts to solve the conflict.  This written material will be submitted to the Clinical Director within thirty days of the actual occurrence. The Clinical Director is responsible for resolving the issue within sixty days.  The Clinical Director may consult with faculty and supervisors.  If a mutually satisfying understanding is not reached through this process, the counselors-in-training and/or Clinical Director will submit the written description of the conflict and attempts at resolutions to the Executive Director. The Executive Director will attempt to resolve the issue within sixty days.  If the issue cannot be resolved by the Executive Director, the counselors-in-training will submit the written description of the conflict/grievance to the Chair of the Clinical Services and Training committee and request a meeting with the Chairperson.  It is the responsibility of the Chairperson in consultation with the Clinical Services and Training Committee to render a final decision within sixty (60) days.  The decision of the Training Committee is final.

If the initial conflict is between a counselors-in-training and the Clinical Director, the written materials are to be submitted to the Executive Director within thirty days of the occurrence who will follow the above process.

Sexual Harassment
It is the policy of Care and Counseling to maintain an environment free from unprofessional and/or unethical behavior to include, but not limited to, sexual harassment. Sexual harassment of any staff by any other employee, staff, consultant, contractor, visitor, or supervisor will not be tolerated.
Sexual harassment is behavior that is not welcomed, that is personally offensive or that fails to respect the rights of others. Sexual harassment may be overt or subtle, but whatever form it takes, it will not be tolerated in the work place and will not be tolerated on the part of any employee, staff, consultant, contractor, visitor, or supervisor of Care and Counseling, or any other non-employee using the Care and Counseling facilities.  
No staff, regardless of gender, may sexually harass another staff by:

1.  Making unwelcome sexual advances or requesting sexual favors; or

2.  Engaging in verbal or physical conduct of a sexual nature; or making conduct of a sexual nature      a condition of an employee’s employment; or  
2. Making submission to or rejection of such conduct the basis of employment decisions affecting the employee; or   
3. Creating an intimidating, hostile, or offensive working environment by such conduct.

All staff are expected to comply with this guideline and take appropriate measures to ensure such conduct does not occur. Any staff member who violates this guideline will be subject to disciplinary action up to and including discharge from employment without prior warning.  
Any staff member who believes that this guideline has been violated should:

1.   Immediately bring the matter to the attention of the Clinical Director; or
2.   If the complaint is against the Clinical Director, bring it to the attention of the Executive Director; or

3. If the complaint is against the Executive Director, bring it to the attention of the chair of the Board of Directors.

4. The responsible party (Clinical Director, Executive Director, or chair of the Board of Directors) will promptly and thoroughly investigate the complaint.

5. If, after thorough investigation, the complaint appears justified, disciplinary action will be taken against the offending party up to and including discharge.
Appendices

Appendix A:  Agreements for Training

Care and Counseling Training Program

Agreement for Training in the Certificate of Study in Psychodynamic, Systems, and Pastoral Counseling Program
Post-graduate counseling training is conducted at Care and Counseling, Inc.  Care and Counseling is an accredited, interfaith, non-profit mental health service and counseling training center.  Care and Counseling is committed to understanding the psychological and spiritual dimensions of individual and family problems and to the integration of personal identity and professional role in making faith and healing relevant to individual and family need in a counseling relationship.
In the course of study, disguised client material is sometimes used by the instructors and by students for their learning. Confidentiality is basic to professionalism.  Any communication regarding any of the client material outside of the training program is prohibited except as required by law for safety of patients, families, or others.  Breech of this standard of professional confidentiality is determined by Care and Counseling and may result in termination from study at Care and Counseling. 

The tuition for each course is to be paid at the time of registration for each course. Fees and are studied annually at budgeting time.  Some adjustments may be made yearly.

In all activities during your study, you agree to function professionally and within the Code of Ethics of your discipline and that of the American Association of Pastoral Counselors, which you are responsible for reviewing.  

Full participation in all responsibilities is expected.

Student evaluations are done after each course.  We reserve the right to evaluate the appropriateness of the student continuing in the program and to determine the appropriate course of action.

__________________________________________ 

________________

Signature:  Student







Date


__________________________________________ 

________________

Signature: Clinical Director  





Date
Care and Counseling Training Program

Agreement for Training – Supervised Clinical Experience
Post-graduate counseling training is conducted at Care and Counseling, Inc.  Care and Counseling is an accredited, interfaith, non-profit mental health service and counseling training center.  Care and Counseling is committed to understanding the psychological and spiritual dimensions of individual and family problems and to the integration of personal identity and professional role in making faith and healing relevant to individual and family need in a counseling relationship.

This document and acceptance into the program authorizes you as a counselor in training to conduct counseling evaluations and on-going sessions with clients as prescribed in the legislation and Code of Ethics of your particular discipline.  You, a counselor in training, are under the direct supervision of an approved supervisor and you are to work in accordance with the goals and objectives of the Care and Counseling training program.

Confidentiality is basic to professionalism.  Any communication regarding patients outside professional treatment or training circles is prohibited except as required by law for safety of patients, families, or others.  Breech of this standard of professional confidentiality is determined by Care and Counseling and may result in termination from Care and Counseling.  Your clinical/supervisory materials may be used by your supervisor and other professionals from whom he/she may seek consultation as a part of his/her development.

The tuition for each course is to be paid at the time of registration.  Supervision fees are to be paid at the time of supervision.   A stipend is paid to the counselor for each paid clinical hour according to the training guidelines.  This stipend does not apply to Community Service clients for which no remuneration is given.  Community Service hours do apply to the number of clinical hours to complete the training program.  Fees and stipends are studied annually at budgeting time.  Some adjustments in fees and stipends may be made yearly.

In all activities during your residency, you agree to function professionally and within the Code of Ethics of your discipline, which you are responsible for reviewing.  

Full participation in all responsibilities is expected.

_______________________________________________ 

________________

Signature:  Counselor in Training 



Date


_______________________________________________ 

________________

Signature: Clinical Director  




Date

The original signed document is to be kept in the permanent file.  A copy of this document is to be kept by the Counselor in Training.

Appendix B:  Curriculum

 (Go to Appendix C or www.careandcounseling.org for class schedule)
The curriculum includes the following courses:

Nuts and Bolts of Being a Therapist – 8 contact hours


Family and Faith of Origin and the Helping Professional - 8 contact hours

Psychodynamic Theory: Drive, Ego, Self and Object Relations – 8 contact hours


Interpersonal Theory – 4 contact hours  


Psychodynamic Psychopathology – 12 contact hours


Therapist and Client Relationship - 8 contact hours

Object Relations and Family Therapy – 10 contact hours 


Integration of Spirituality and Psychotherapy – 8 contact hours

Appendix C: Calendar

2015-2016 Calendar
Fall Schedule 






Wednesday 9/2/2015 

10:30 AM – Opening Day – Common Room
12:00 PM – 2:00 PM – Orientation for New Counselors-in-trainings
Wednesday 9/9/2015 
 
8:00 AM –Nuts and Bolts of Being a Therapist Class 
12:00 PM – Counselors-in-trainings’ Meeting - Library 
1:00 PM – Group Supervision – Room 211
Wednesday 9/16/2015 
8:00 AM – Nuts and Bolts of Being a Therapist Class




10:30 AM – Seminar: Integrating Social Justice and Psychotherapy 
12:00 PM – Staffing Group –Common Room 
1:00 PM – Group Supervision – Room 211
Wednesday 9/23/2015 
8:00 AM – Nuts and Bolts of Being a Therapist Class 
12:00 PM – Staffing Group –Common Room 
1:00 PM – Group Supervision – Room 211

Wednesday 9/30/2015 
8:00 AM – Nuts and Bolts of Being a Therapist Class
12:00 PM – Staffing Group – Common Room 
1:00 PM – Group Supervision – Room 211
Wednesday 10/7/2015 
8:00 AM – Family and Faith of Origin and the Helping Professional Class 
10:30 AM – All Staff Meeting – Common Room   

12:00 PM – Counselors-in-trainings’ Meeting - Library
1:00 PM – Group Supervision – Room 211

Wednesday 10/14/2015 
8:00 AM – Family and Faith of Origin and the Helping Professional Class




10:30 AM – Seminar: Clinical Uses of the Myers-Briggs Typology Inventory
12:00 PM – Staffing Group – Common Room 
1:00 PM – Group Supervision Room 211
Wednesday 10/21/2015 
8:00 AM – Family and Faith of Origin and the Helping Professional Class 
12:00 PM – Staffing Group –Common Room 

1:00 PM – Group Supervision – Room 211
Wednesday 10/28/2015 
8:00 AM – Family and Faith of Origin and the Helping Professional Class 




10:30 AM – Seminar: Interrupting the Lifelong Cycle of Trauma and Addiction  
12:00 PM – Staffing Group – Common Room  
1:00 PM – Group Supervision – Room 211
Wednesday 11/4/2015 
8:00 AM – Psychodynamic Theory: Drive, Ego, Self and Object Relations Class
10:30 AM – All Staff Meeting
12:00 PM – Counselors-in-trainings’ Meeting - Library

1:00 PM – Group Supervision – Room 211
Wednesday 11/11/2015 
8:00 AM – Psychodynamic Theory: Drive, Ego, Self and Object Relations Class 
10:30 AM – Seminar: The Masculine Side of Grieving 
12:00 PM – Staffing Group –Common Room 
1:00 PM – Group Supervision – Room 211
Wednesday 11/18/2015 
8:00 AM – Psychodynamic Theory: Drive, Ego, Self and Object Relation Class 
12:00 PM – Staffing Group –Common Room 
1:00 PM – Group Supervision – Room 211
Wednesday 11/23/2015 
HOLIDAY WEEK. NO CLASS, STAFFINGS OR CASE CONFERENCE
Wednesday 12/2/2015 
8:00 AM – Psychodynamic Theory: Drive, Ego, Self and Object Relation Class
10:30 AM – All Staff Meeting
12:00 PM – Counselors-in-trainings’ Meeting – Library

1:00 PM – Group Supervision – Room 211
Wednesday 12/9/2015 
8:00 AM –Interpersonal Theory Class
10:30 AM – Seminar: Spiritual Assessment and End of Life Care 
12:00 PM – Staffing Group – Common Room 
1:00 PM – Group Supervision - Room 211
Wednesday 12/16/2015
8:00 AM –Interpersonal Theory Class

12:00 PM – Staffing Group – Common Room 
1:00 PM – Group Supervision - Room 211
Wednesday 12/21/2015 
HOLIDAY WEEK. NO CLASS, STAFFING OR SEMINAR

Wednesday, 12/28/2015
HOLIDAY WEEK.  NO CLASS, STAFFING OR SEMINAR
Spring Schedule 
Wednesday 1/6/2016 

8:00 AM – Psychodynamic Psychopathology Class 
10:30 AM – All Staff Meeting
12:00 PM – Counselors-in-trainings’ Meeting – Library

1:00 PM – Group Supervision – Room 211
Wednesday 1/13/2016

8:00 AM –Psychodynamic Psychopathology Class 
10:30 AM – Seminar: Eating Disorder Basics 
12:00 PM – Staffing Group – Common Room 
1:00 PM – Group Supervision – Room 211
Wednesday 1/20/2016 
8:00 AM – Psychodynamic Psychopathology Class
12:00 PM – Staffing Group – Common Room 
1:00 PM – Group Supervision – Room 211
Wednesday 1/27/2016 
8:00 AM – Psychodynamic Psychopathology Class 
10:30 AM – Seminar: Mindfulness and Self-Compassion 
12:00 PM – Staffing Group – Common Room 
1:00 PM – Group Supervision – Room 211
Wednesday 2/3/2016 

8:00 AM – Psychodynamic Psychopathology Class
10:30 AM – All Staff Meeting – Common Room
12:00 PM – Counselors-in-trainings’ Meeting – Library

1:00 PM – Group Supervision – Room 211
Wednesday 2/10/2016 
8:00 AM – Psychodynamic Psychopathology Class 
10:30 AM – Seminar: Premarital Counseling 
12:00 PM – Staffing Group - Common Room 
1:00 PM – Group Supervision – Room 211

Wednesday 2/17/2016 
8:00 AM – Therapist and Client Relationship Class 
12:00 PM – Staffing Group - Common Room 
1:00 PM – Group Supervision – Room 211
Wednesday 2/24/2016 
8:00 AM – Therapist and Client Relationship Class




10:30 AM – Seminar - 
12:00 PM – Staffing Group – Common Room 
1:00 PM – Group Supervision – Room 211
Wednesday 3/2/2016 

8:00 AM – Therapist and Client Relationship Class 
10:30 AM – All Staff Meeting 

12:00 PM – Counselors-in-trainings’ Meeting - Library

1:00 Group Supervision – Room 211
Wednesday 3/9/2016   
8:00 AM – Therapist and Client Relationship Class
10:30 AM – Seminar -
12:00 PM – Staffing Group – Common Room 
1:00 PM – Group Supervision – Room 211
Monday      3/14/2016*
8:00 AM – Object Relations and Family Therapy Class

Wednesday 3/16/2016 
12:00 PM – Staffing Group – Common Room 
1:00 PM – Group Supervision Room 211

Wednesday 3/23/2016 
8:00 AM – Object Relations and Family Therapy Class




10:30 – Seminar - 
12:00 PM – Staffing Group – Common Room 
1:00 PM - Group Supervision Room 211
Wednesday 3/30/2016 
8:00 AM – Object Relations and Family Therapy Class 
12:00 PM – Staffing Group – Common Room

1:00 PM – Group Supervision Room 211
Wednesday 4/6/2016 

8:00 AM – Object Relations and Family Therapy Class 
10:30 AM – All Staff Meeting – Common Room
12:00 PM – Counselors-in-trainings’ Meeting – Library
1:00 PM – Group Supervision – Room 211
Wednesday 4/13/2016
 
8:00 AM – Object Relations and Family Therapy Class




10:30 AM – Seminar: The Impact of HG on Pregnant Women and Their Families




12:00 PM – Staffing Group – Common Room 
1:00 PM – Group Supervision – Room 211
Wednesday 4/20/2016 
8:00 AM – Integration of Spirituality and Psychotherapy Class




12:00 PM – Staffing Group – Common Room 
1:00 PM – Group Supervision – Room 211
Wednesday 4/27/2016

8:00 AM – Integration of Spirituality and Psychotherapy Class




10:30 AM – Seminar - 
12:00 PM – Staffing Group – Common Room 
1:00 PM – Group Supervision – Room 211
Wednesday 5/4/2016 

8:00 AM – Integration of Spirituality and Psychotherapy Class 
10:30 AM – All Staff Meeting
12:00 PM – Counselors-in-trainings Meeting - Library

1:00 PM – Group Supervision – Room 211
Wednesday 5/11/2016

8:00 AM – Integration of Spirituality and Psychotherapy Class 
10:30 AM – Seminar -

12:00 PM – Staffing Group – Common Room 
1:00 PM – Group Supervision
Wednesday 5/18/2015 
10:30 AM – Graduation – Common Room

*Change necessitated by instructor’s prior scheduling conflict
Appendix D: Fees

Counselors-in-training Fees (2015 – 2016)

	Courses
	(Year 1)

  
	
	
	
	
	
	
	

	
	Nuts & Bolts of Being a Therapist
	
	100.00
	
	
	

	
	Family and Faith of Origin and the Helping Professional

 
	100.00
	
	
	

	
	Psychodynamic Theory                                                                                         
	               100.00
	
	
	

	
	Interpersonal Theory
	
	       50.00  

             
	
	
	

	
	Psychodynamic Psychopathology
	150.00 
	
	
	

	
	Therapist and Client Relationship
	100.00 
	
	
	

	
	Object Relations and Family Therapy 
	
	125.00 
	
	
	

	
	Integration of Spirituality & Psychotherapy                              
	
	               100.00
 
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	$ 825.00
	
	
	

	Supervision
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	Individual per year
	           Weeks
	  Per Session 
	 Total Per Year
	
	
	

	
	
	
	46.0
	 $       40.00 
	 $     1,840.00 
	
	
	

	
	
	
	
	
	
	
	
	

	
	Group  
	per year        
	Months
	Per Month    
	Total Per Year
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Counselors-in-trainings are expected to pay for books and copies of articles for class work.  

Fees are for the 2015-16 training year.  Fees may be adjusted yearly.


	
	


	
	
	


Appendix E:  Learning Contract Outline


LEARNING CONTRACT
List four specific learning goals which you wish to achieve in your clinical supervision with your supervisor.  Discuss them with your supervisor and be sure you both sign the bottom of this form.  Your goals need to be as specific and measurable as possible.

Goal 1.  _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Goal 2.  

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Goal 3.  

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Goal 4.  

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Counselor in Training Signature                   


Date


Supervisor's Signature







Date

Appendix F:  Goals and Objectives for Supervised Experience 

Goals and Objectives for Supervised Experience – Clinical Competencies

Completion of the following 14 goals is required for graduation.  Counselors-in-trainings are responsible to get the necessary verification from the appropriate faculty member or supervisor.  Supervisors will indicate completion of specific objectives by their signature and date.

A copy of the completed verification form must be given to the Clinical Director two weeks prior to graduation.  For any questions, seek direction from the Clinical Director.

Goals [Counselors-in-trainings will be able to:], and
Objectives [The counselors-in-training will … … (which indicates how they will accomplish the goal.)]
Satisfactory completion of these Goals is required for the Certificate in Supervised Experience in Clinical Practice of Psychodynamic, Systems, and Pastoral Counseling.

Assessment and Diagnosis

1. To articulate psychodynamic theory and demonstrate how it works in a clinical setting.
b) Prepare a thorough psychodynamic formulation for at least one client, writing the formulation from a drive, ego, object relations, systems and self psychological perspective.
Completion: a) ______________________________
2.  To articulate systems theory and demonstrate how it works in a clinical setting.

c) Prepare an evaluation for at least one couple and/or family. 

d) Do marital/family counseling with one to three couples and/or families.
Completion: a) _______________________________

___________________


       b) _______________________________

___________________
3.  To diagnose a client using the DSM-5. 

d) Prepare written diagnosis, using the DSM-5 format, for clients with a variety of presenting problems and diagnoses.  

e) Participate in weekly consultation groups (minimum of 40 weeks/year) being attentive to cases presented by all members of the consultation group to which you are assigned.  

f) Attend to the clients being presented and be clear about the criteria for diagnosis.

Completion: a) _______________________________

___________________


       b) _______________________________

___________________


       c) _______________________________

___________________

Treatment
1.   To develop the ability to form a therapeutic alliance.

b) Demonstrate this ability by forming a therapeutic alliance with a minimum of three clients.
Completion: a) ________________________________

_____________________
2.  To develop a treatment plan.

d) Prepare a treatment plan for a minimum of 5 cases with a mix of crises, short term or brief, and long term or insight oriented counseling.

e) Present treatment plan when consulting on each case, being open to suggestions from the consultation group.  

f) Discuss treatment goals/plan with clients.

Completion: a) ________________________________

_____________________


       b) ________________________________

_____________________


       c) _________________________________

_____________________

3.  To work with clients integrating psychology and spirituality. 

a) Prepare to address the spiritual aspects/needs of a minimum of 1-2 clients.

b) Articulate one’s own conceptualization of the psychological and spiritual elements of persons.

Completion: a) _________________________________

______________________


       b) _________________________________

______________________

 4.  To work with clients in on-going counseling.

a) Demonstrate the ability to do mid-phase counseling, working through clients’ conflicts/issues.
Completion: a) __________________________________

_______________________

5.  To demonstrate an understanding of the termination process.

a) Demonstrate the ability to complete treatment, as appropriate, with clients.

b) Articulate the course of treatment in a written termination, demonstrating how goals of treatment were achieved or changed in the course of treatment, how conflicts were resolved, etc.

c) Demonstrate understanding of premature termination.

Completion: a) __________________________________

_______________________


       b) __________________________________
_______________________


       c) __________________________________

_______________________



Self-Development

1.  To work in one’s own personal counseling.

· Participate in one’s own personal counseling, focusing on areas of personal problems or that may intersect with the counselors-in-training’s counseling experiences, throughout the training process.  (Counselors-in-trainings are to give their supervisor only the name of their counselor and frequency of professional visits.)

Completion: a) ___________________________________

__________________
2.  To articulate an understanding of one’s self as a counselor (including one’s therapeutic style and professional identity) who has the ability to integrate psychological principles and faith experience.

Completion:   _____________________________________

__________________
Programmatic
1. To complete the minimum number of required clinical (375) and supervision hours (46 hours of individual supervision and two semesters of group supervision each year).

b) Complete all the required forms indicating the number of clinical hours and supervision of those hours.
Completion: a) ____________________________________

__________________


2.  To keep current with administrative details of clinical work.

d) Complete clinical consultation reports, case notes, and required reports within recommended time frames.

e) Complete all bookkeeping materials correctly and in a timely fashion.

f) All administrative requirements must be completed prior to graduation.

Completion: a) _____________________________________

___________________


       b) _____________________________________

___________________


       c) _____________________________________

___________________

3.  To complete the required coursework.

Completion: ______________________________________

___________________

 4. To present a clinical case and discuss that case with a group of clinicians.

b) Prepare and present a written case, complete with formulation, to a group of colleagues.  (Guidelines for this case write up and presentation are in Appendix N.)

Completion:   _______________________________________

___________________

Counselors-in-training will meet with the training coordinator and supervisors individually once each semester for guidance and in order to monitor progress and develop strategies for completion of goals.  The counselors-in-training is responsible for arranging this meeting and is responsible for submitting any materials to be attended to at that meeting at least one week prior to the meeting.

A file containing all of the above-required written work will be kept until the counselor in training has completed the goals and objectives.  At that time, the file will be recorded as complete, meaning that the counselor in training has completed all minimal required objectives.  The file of materials will then be returned to the counselors-in-training.  The record of completion will be kept in the permanent record.
If the counselor in training has exceeded the minimal requirements, that shall also be noted with an appropriate comment.  

Appendix G:  Agreement for Supervision

SUPERVISION: AGREEMENT FOR SUPERVISION 

Counselor-in-training supervision is an educational process involving the professional review and evaluation of services rendered by a counselor-in-training to clients.  Supervision is a central part of the complex process of acquiring knowledge, skill and vocational identity needed for the development of a counselor.  This supervision has two primary concerns:  the welfare of clients and the professional education of counselors-in-training.

 1.  We will meet weekly 

_____ for 60 minutes for 46 weeks per year for individual supervision, and

_____ for 60 minutes for from 2 to 4 sessions per month, during the academic year, for group supervision.
 2.  Supervision fees are paid to the agency as in the counselors-in-training Agreement for Training.

 3.  Supervisory sessions will be held 

_____ in the supervisors office for individual supervision, and

_____ in the assigned space for group supervision.

 4.  Supervision and clinical practice will conform to the AAPC and Allied Professions Codes of Ethics.

 5.  Supervisory activities will be guided by professional standards of confidentiality as prescribed by law, the Codes of Ethics and agency policies.

 6.  Supervisor and supervisee will maintain current professional liability insurance.

 7.  Early termination of this agreement may be initiated by either party, after provision is made                                                  to protect the welfare of the counselors-in-training and their clients being supervised.

 8.  In the event of an interpersonal conflict between supervisor and supervisee, each party will attempt to resolve it by following the Grievance Procedure in the Counselors-in-training Handbook.

 9.  Learning goals for this supervisory period will be mutually identified and defined by October 1 of each training year and copy appended to this agreement.  A copy of this agreement and the learning goals will be given to the Clinical Director by October 1.  Learning goals will be evaluated at the time of the first evaluation following fall semester.

Specific responsibilities of the supervisee:
 1.  In the event of a clinical emergency supervisee will seek consultation from the supervisor and/or the Training Coordinator or Clinical Director in a timely manner.
 2.  The supervisee will disclose to clients the name and credentials of his/her supervisor as required by professional standards.
 3.  The supervisee will secure written releases for audio or video tapes of counseling sessions.

 4.  The supervisee will provide a written clinical summary after the first session of every new                      case and then after that, more frequent reporting may be required in specific circumstances.

5. Termination summaries will be provided at the next supervisory session after termination or within one week of termination.
6. The supervisee will be open to exploring the impact of their own personal and interpersonal issues on the therapeutic and supervisory process.  When, in the judgment of the supervisor these issues impair the therapeutic or supervisory process, addressing the issues in personal counseling will be recommended or required.


7.  The supervisee will present a written self-evaluation at the end of each semester, in   November/December and April/May, and will participate in the evaluation conference.

 8.  The supervisee will exercise critical clinical judgment by presenting all cases where troublesome or difficult issues exist with the client or with the transference and countertransference relationship.

 9.  The supervisee will follow or renegotiate specific clinical guidance from the supervisor.

Specific responsibilities of the supervisor:
 1.  The supervision of this supervision is by Debra R. Pearl, LCSW, BCD.
 2.  The supervisor will keep current written records of the supervisory process.
 3.  The supervisor will attend monthly supervision of supervision meetings.
 4.  The supervisor will provide written evaluation of the supervisee at the end of each semester, in November/December and April/May, and will participate in the evaluation conference.

 5.  When evaluations for credentialing or employment are requested, the supervisor will respond in a timely basis.

 6.  If the supervisor finds that the appropriate standards of practice are not met by the supervisee, he/she will report their concerns to the Training Coordinator and/or the Clinical Director.
 7.  The supervisor's intent will be to contribute to an environment in which the spiritual, emotional and relational life of the supervisee may be enriched and become therapeutically available to the clients.

_____________________________

____________________________

(Supervisor)





(Supervisee)

Date: ______________


Date: ______________

MODIFICATIONS: 
Appendix H: Class Roster Form

CARE AND COUNSELING, INC

CLASS ROSTER

Course:   ______________________________________________

Instructor:  _____________________________________________

Course Number:   ________________

Semester:   ___________________


Student Name: _________________________________________________________________

Social Security Number: ________ - ______ - _____________

Address: ____________________________________________________________________

Phone:     (_______) _________ - ______________

Email address: ____________________________________________________________

Appendix I: Student Evaluation of Instructor

COURSE EVALUATION

Course Title: _____________________________________________________

Instructor:  ______________________________________________________

Date:  _________________________________

1.  How helpful/valuable was the content of this course?  
5

4

3

2

1

most helpful/valuable

      

least helpful/valuable

Comments:  Please be specific on course content (Use reverse side.)

2.  How would you rate the instructor?
Preparation:

5

4

3

2

1


  
well prepared





unprepared

Teaching style:
5

4

3

2

1

engaging





unengaging

Responsiveness to

Students:

5

4

3

2

1

very responsive




unresponsive

Knowledge of

Material:

5

4

3

2

1

           very knowledgeable



    unknowledgeable

Comments on ratings of instructor:

3.  Overall, how do you rate this course?  Use back side of paper for additional comments.

5

4

3

2

1

very high





very low

__________________________________


Signature (optional)

Please complete this form and return to the Clinical Director.  Thank You.

Appendix J: Instructor Evaluation of Student

INSTRUCTOR'S EVALUATION OF STUDENTS

Student's Name: ______________________________________ Pass/Fail: ______

Instructor's Name:   ___________________________________________________

Course Title:   ________________________________________________________

Date: __________________________

	
	Never 1
	 2
	 3
	 4
	Always 5
	 Can't

 say

	1. Comes to class, shows up on time.
	
	
	
	
	
	

	2. Keeps up with reading and class assignments.
	
	
	
	
	
	

	3. Demonstrates an understanding of subject in class discussion.
	
	
	
	
	
	

	4. Actively participates in learning process by      demonstrating openness and willingness to share      ideas and clinical work.
	
	
	
	
	
	

	5. Comments are appropriate and relevant.
	
	
	
	
	
	

	6. Responds to other members' comments and to      different points of view with respect.
	
	
	
	
	
	

	7. Student is able to integrate concepts with clinical material.
	
	
	
	
	
	


Additional comments about noteworthy strengths or weaknesses:

_____________________________________________
__________________________

Instructor's signature                                                               Date 

Appendix K: Counselor in Training Evaluation of Supervisor

EVALUATION OF COUNSELING SUPERVISORS BY COUNSELORS-IN-TRAININGS

Name of counselors-in-training: _________________________________
Year/level: ________/________

Time period of evaluation: __________________________ to  
______________________
Name of Supervisor: 
______________________________________________________

Please circle appropriate number.

1. Ability of supervisor to assist in focusing areas for learning.

1
2
3
4
5
6
7
8
9

very ineffective
highly effective       

Comments:  




2.  Ability of supervisor to provide appropriate structures for learning.

1
2
3
4
5
6
7
8
9

very ineffective
highly effective      

Comments:




3.  Ability of supervisor to provide an atmosphere conducive to learning.

1
2
3
4
5
6
7
8
9

very ineffective
highly effective      

Comments:




4.  Effectiveness of supervisor in providing conceptual framework to understand client's problems.

1
2
3
4
5
6
7
8
9

very ineffective
highly effective      

Comments:




5.  Effectiveness of supervisor in helping your translate conceptual understanding into specific interventions.

1
2
3
4
5
6
7
8
9

very ineffective
highly effective        

Comments:




6.  Ability of supervisor to give positive and negative feedback in constructive fashion.

1
2
3
4
5
6
7
8
9

very poor
excellent                  

Comments:




7.  Ability of supervisor to help you examine personal issues affecting your work.

1
2
3
4
5
6
7
8
9

very poor
excellent               

Comments:




8.  Ability of supervisor to protect supervisory time from delays and interruptions.

1
2
3
4
5
6
7
8
9

       low
high                                 

Comment:




9.  Extent that your experience with the supervisor has led to personal and professional growth as a clinician.

1
2
3
4
5
6
7
8
9

very little
very much                    

Give two examples:






10.  What aspects of this experience did you find most valuable?  List and describe.







11.  What changes in supervision do you feel would help other counselors-in-trainings?  Be specific.





Further comments:

Counselors-in-training: __________________________________   Supervisor:  
___________________________

Date: _____________________






         
Appendix L: Supervisor’s Evaluation of Counselor in training   
Date: _____________

     

Counselors-in-training: ________________________________
Level of Training: _______________

This evaluation is to be consistent with the current level of training.  Circle the appropriate rating for each item where CNE = Can Not Evaluate; BEG = Beginning; DEV = Developing; and ADV = Advanced.

SKILLS IN COUNSELING RELATIONSHIP

Ability to accept clients in a non-judgmental way


CNE
BEG
DEV
ADV


Ability to establish an alliance with client



CNE
BEG
DEV
ADV

Ability to attend to the client's internal world of feeling

CNE
BEG
DEV
ADV

Ability to educate the client to the process of counseling

CNE
BEG
DEV
ADV

Ability to work with transference and countertransference

CNE
BEG
DEV
ADV

Ability to deal with resistance





CNE
BEG
DEV
ADV

Ability to listen and hear manifest and latent material

CNE
BEG
DEV
ADV

Ability to understand and organize material of an interview  

     around presenting problem, its history and origin


CNE
BEG
DEV
ADV

Ability to assess clients’ manner of engagement, major conflicts 

     and their dynamic elements




CNE
BEG
DEV
ADV

INTEGRATION OF THERAPEUTIC SKILL AND KNOWLEDGE

Ability to assess one's readiness to deal effectively with the 

     client (i.e., knowing when to refer)




CNE
BEG
DEV
ADV


Ability to modify working diagnosis and treatment plan as 

     new facts or new understandings emerge


CNE
BEG
DEV
ADV

Ability to rely on one's inner resources (intuition, flexibility, 

     adaptability, empathy) while responding to client’s needs
CNE
BEG
DEV
ADV

Ability to differentiate between content and process


CNE
BEG
DEV
ADV

Ability to differentiate between manifest and latent content

CNE
BEG
DEV
ADV

Ability to use and adapt knowledge and skill to the unique 

     situation of each patient





CNE
BEG
DEV
ADV

INTEGRATION OF PSYCHOLOGY AND THEOLOGY/ SPIRITUALITY*

Ability to integrate pastoral/spiritual with psychological issues
CNE
BEG
DEV
ADV

Openness to and appreciation of client's faith of origin

CNE
BEG
DEV
ADV

Ability to identify, understand and to work with the client's 

     spiritual values in the counseling relationship


CNE
BEG
DEV
ADV

Openness to assess and work with one's own spiritual values
CNE
BEG
DEV
ADV

INTEGRATION OF MARRIAGE AND FAMILY SKILLS AND KNOWLEDGE*

Ability to understand and respond to the symptom bearer as a 

     representative of the system




CNE
BEG
DEV
ADV

Ability to respond to the anxiety in a marital or family system
CNE
BEG
DEV
ADV

Ability to understand and respond appropriately to triangles in 

     the family and therapeutic system




CNE
BEG
DEV
ADV

Ability to relate family of origin issues to the presenting problem 

     in a system







CNE
BEG
DEV
ADV

Ability to identify and respond to interface issues between the 

     counselor's family system and the client's family


CNE
BEG
DEV
ADV

UTILIZATION OF SUPERVISORY PROCESS

Ability to utilize supervision through attendance, having material 

     ready to present, and openly discussing responses to 

     recommendations.






CNE
BEG
DEV
ADV

Ability to initiate pertinent discussion in supervisory sessions
CNE
BEG
DEV
ADV

Ability to offer an objective analysis of one's performance, 

     including positive and negative observations


CNE
BEG
DEV
ADV

Ability to identify one's own growing edge with respect to specific 

     clients and clients in general




CNE
BEG
DEV
ADV

Ability to utilize supervisory process to recognize transference

      and countertransference, and to distinguish between 

     reactions to transference and true countertransference

CNE
BEG
DEV
ADV

Openness to presenting one's work for critiques


CNE
BEG
DEV
ADV

Ability to function relatively autonomously of supervision, 

     utilizing supervisor as a resource rather than a director 

     of the details of treatment





CNE
BEG
DEV
ADV

Ability to help supervisor maintain appropriate boundaries 

     between supervision and counseling



CNE
BEG
DEV
ADV

Openness to revealing one's self as it relates to the learning 

     process







CNE
BEG
DEV
ADV

Further comments by supervisor:

Counselors-in-training’s Strengths:

Areas Needing Work:
Recommendations:

Continuation________________________________________________________________

        
 Certification________________________________________________________________

Graduation_________________________________________________________________

Probation (Cont. to Early valuation) ______________________________________________

Withdrawal_________________________________________________________________


Supervisor







Date

Counselor-in-Training’s Response:

Counselors-in-training







Date
Appendix M:  Self-Evaluation Tool for Counselors-in-trainings

SELF-EVALUATION TOOL FOR COUNSELORS-IN-TRAININGS

Areas for Evaluation
Counselors-in-trainings do a written self evaluation, using the following areas for evaluation as a guide, at the end of the fall and spring semesters.  The written self evaluation is to be given to the Training Coordinator, and the individual and group supervisor, at least one week prior to the group evaluation meeting as scheduled by the training Coordinator.  

Learning Contract 
Review contract and assess areas of growth, progress and/or difficulty.

Course work
Assess where you are with the theoretical concepts - trouble spots and 

competency areas.

Assess where you are in integrating theory with your clinical work.

Clinical Work
Assess your clinical work - areas of strengths and weaknesses; areas of concern; use of supervision; ability to understand clients dynamically; where you are regarding evaluations and client load.

Pastoral Dimension
How do you understand or assess the pastoral dimension of your training?

Assess how you work with client's spiritual issues.

Interpersonal
Assess your interactions with colleagues, peers, and supervisors.

Intra-psychic
Assess the effect of the program on your own dynamics.

Overall   
Assess the effect of the program in your personal, work, and family life.

Appendix N:  Case Presentation


 CASE PRESENTATION - YEAR TWO

GUIDELINES

One of the goals for the second year counselors-in-trainings is to present a clinical case to a small group of colleagues.  Following are the guidelines for this case presentation.

Choose a case you feel good about and have seen for a sufficient period of time to have established an alliance and have engaged treatment (at least 15 sessions).

Prepare a detailed write up covering the following points:

a.
Identifying data

b.
Presenting problem and its history

c.
Client's manner of engagement; counselor's reaction to client

d.
Significant genetic material

e.
Diagnostic Summary

f.
Goals of counseling
g.
Treatment process to date with theoretical rationale

h.
Process notes of one session

i.
What you have learned from case and/or theological perspectives

Copies of these materials are to be given to your Supervisor, the Training Coordinator, and the Clinical Director at least one week prior to your case presentation.  If these individuals do not have the materials a week in advance, so that they have time to prepare, they may choose to postpone the conference and it will be the counselors-in-training’s responsibility to reschedule the presentation.

The counselors-in-training is to coordinate with the Training Coordinator as to the date, time, and place of the case presentation by completing the form (Case Presentation page 2) at least two weeks prior to the date of your presentation and giving it to the Training Coordinator. The Clinical Director will give the attending staff a copy of the evaluation form.

The presentation will involve your introduction of material and a discussion.


CARE AND COUNSELING TRAINING PROGRAM



CASE PRESENTATION
Clinical Requirement:  Present a detailed case write up to a small group of staff, demonstrating an understanding of the course of treatment.
Counselors-in-training:  complete the top portion and give to Training Coordinator.

Counselors-in-training: __________________________________________________

Date of Presentation: _________________________________________
Time: _____________




Evaluations returned to Training Committee by:

Clinical Staff: _______

_______




_______

Counselors-in-trainings:     _______




_______




_______



Case Presentation clinical requirement has been ______ has not been ______ met.

Comments:

_______________________________________
_______________________

Training Coordinator




Date 



EVALUATION FORM FOR COUNSELORS-IN-TRAINING CASE PRESENTATION
· Attached are the guidelines the counselors-in-training will use for his/her presentation.

· Each participant should have a copy of the material one week prior to the presentation.

· This is meant to be an experience of professional colleagueship, peers engaging in a process of mutual critical reflection for growth, challenge, and affirmation.

· Please take 10 minutes at the end to reflect on the process.

· After the presentation, fill out the following and return to the Training Coordinator.


Counselors-in-training: _________________________________________

Date:  ____________________________________________

· Were you able to engage in a positive exchange?

· Did you feel able to give/receive positive and negative input and reactions?

· What did you receive from the experience?

· What did you contribute to it?

· What is your assessment of the presenting counselors-in-training's organization and presentation of material?

· What is your assessment of the presenting counselors-in-training's content of his or her case presentation?  Note the quality of both written and verbal content, completeness, ability to think theoretically about the case, ability to explain and discuss the process notes.

· How would you assess your participation in group and the group process?

_________________________________________________

Signature of participant in the Case Presentation

Appendix O:  Clinical Work Outside of Care and Counseling Forms

When Care and Counseling counselors-in-training do clinical work at another location for educational purposes in the training program, the following appropriate forms need to be completed, and all guidelines (see p. 10) followed.  

   CARE AND COUNSELING TRAINING PROGRAM

SUPERVISION FOR WORK WITH CLIENTS 

FOR EDUCATIONAL PURPOSES
For educational purposes, the Care and Counseling Training Program allows for counselors-in-trainings to see clients in locations other than at a Care and Counseling office.  In those instances, the work with clients is used for educational purposes only with the knowledge and consent of the on site and legally responsible supervisor.  See Guidelines for Clinical Work by Counselors-in-trainings Outside of Care and Counseling for the specifics of this program.

Counselors-in-training:
Location of client work:
Address:  


Phone: 

On-site supervisor: 


Signature of on-site supervisor




Date


Signature of counselors-in-training





Date


Signature of Care and Counseling supervisor 


Date

(for educational purposes)     

This form is to be signed by all of the above prior to the counselors-in-training presenting any clients for educational supervision.  The original of this form is to be retained in the counselors-in-training’s file at Care and Counseling, a copy is give to each of the three signing the form.
This course will focus on what it is like to be a therapist.  We will discuss the fundamentals and framework of working with a client in psychotherapy: supportive vs. insight approaches; assessment, diagnosis and treatment goals; stages of therapy; interpretations, transference and countertransference, and written documentation





An exploration of the dynamics and history of family and faith patterns will help the professional helper respond more effectively to clients, congregants and others seeking our help.  Theorists Bowen and Friedman used in readings and discussion.  Sessions explore family of origin themes and impact on self and other perceptions and impact on professional work.








Grounding one’s psychotherapeutic work in psychodynamic theory provides a base for understanding one’s clients.  The main emphasis in this class will be on object relations and self psychology. 











We will introduce some recent developmental research and theory which is helping to propel the movement from one-person to two-person psychoanalytic theory and practice.  The focus of treatment becomes one of process rather than product and involves the therapist developing and drawing the patient into a collaborative inquiry between self and other.








Sessions focus on personality structure and development, making a distinction between the medical model of descriptive diagnosis and the characterological approach found within Psychodynamic theory. Readings, case examples, and class discussions will emphasize levels of character organization, defense processes, selected personalities, as well as a psychodynamic view of addiction.





This course will focus on object relations and family systems theory in the practice of individual, couple, and family therapy.  Readings, discussion, and clinical examples will be used to explore and apply these concepts in work with children, adolescents, and adults.





The interface between psychotherapy and spirituality will be the focus. Suitable to the experienced and new therapist, we will consider current writing in the field of pastoral counseling, spirituality and psychology together with illustrative case material.  Areas to be addressed:


How religious practice helps and hurts


Working with spiritual resources that are natural to the client


The spiritual life of the therapist


Conducting a spiritual assessment


Integrating spiritual resources with sound therapeutic practice
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